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TIOCTAHOBJIflIO:

l.Yrnepararb noroxeHux o pa6ore c nepcoHaJIbHbIMI{ AaHHIIMI4 pa6ornuron

aAMuHr4crpaulir4 ropoAcKoro noceneHl4s <fopoa Tapyca>.(ilpI4JIoxeHI{e Nl1)
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llpnloNeHueJtlbl
x llocraHoBJleHulo fJraBbI

aAM14H14CTpaIII4I4 f OpOACKOf O

noceJleHHs (ropoA Tapyca> _
ur?6" r'e 20y'6 r. Nd1/-n

IIOJIOXE,HI4E
o pa6ore c nepcoHanbHblMl4 AaHHrIMI{ pabornrExon

1. O6rque noJloxeHl4t

1,1. llonoNeHrre o pa6ore c [epcoHanbubrMr4 AaHHbIMI4 pa6orHnxoB aAMplHlrcrpauxl{

ropoAcKofo rocerreHuq <fopon Tapyca> pa:pa6oraHo B coorBercrBl4ll c Tpy.uonrrrtl

KoneKcoM P(D" 3aroHoM or 27 urorq2006r. Ne 152-@3 H HopMarHBHo - IIpaBoBbIMI4 aKraMpI,

lefr crnyrcuvMv Ha reppl{ropl{u PO.
1.2. Hacrosqee floloNeHl{e oilpeAelfler rropsAoK pa6oru (c6opa, o6pa6orrn,
r4crronb3oBaHzfl, xpaHeHr4s ra r. A.) c nepcoHaJIbHbIM!{ AaHHrIMI4 pa6ornuxoB 14 fapaHTLrH

rcoHsuaeuur4anbHocrr{ ceeAeHfifi o pa6ornuxe, [peAocraBJTeHHbIX pa6oruurou
pa6oroAarenro.

2. llonyveHue u o6pa6orKa ilepcoHaJrbHblx AaHH6IX pa6orHuroe

2.1 . flepcona,rbnbre AaHHbre pa6orHuxa pa6oroaarenb nonylaer HerlocpeAcrBeHHo or
pa6orHuxa.
Pa6orolarenb BnpaBe noryr{arb nepcoHanbHbre AaHHbIe pa6orunra or rperbl4x JIHU ToJIr,Ko

npq Hanuqr4pr rrplcbMeHHofo cofJracnq pa6orHurca HJII{ B I4HrIX cJlyr{asx, npqMo

[peAycMoTpeHHE'IX B 3aKOHOAareJIbCTBe.

2.2.llpu nocrynneHur4 Ha pa6ory pa6oruur 3arloJrHfler auKery, e xoropofi yKa3blBaer

cneAyroulr
cBeneHnfl o ce6e:

- non;

- Aary poxAeHlrs;

- ceueilsoe nonolKeHI{9;

- orHorrleHl{e K BollHcxoit o6s:aHHocru;

- Mecroxr{TeJlbcrBo I{ AoMaIIrHufi rele$on;

- o6pa:onaHHe, creuua"rlbHocrb ;

- npeAbl.qyuree(ue) rrlecro(a) pa6oru;

- r4Hbre cBeAeHprfl, c KoropbrMH pa6oruux crluraer HyxHbIM o3HaKoMI'ITr pa6oroAare:rs. B

aHKery BKJreHBaercx rpororpa@ur pa6ornura.
2.3. Pa6oroAarenb He BnpaBe rpe6oears or pa6oruura npeAcraBJleHI'Is aHrlopwraUHH o

[OrfiruqeCKIIX l4 peJIHrI{o3Hrx ySexAeHl4sx H O efo qaCTHofi Nn:Hu.

2.4.Pa|ornqK npeAcraBJrser pd6oro.uare:rio AocroBepHbre cBeAeHI'If, o ce6e. PaOorolarelr
npoBepqer AocroBepHocrE, cBeAenrzfi, cneprs .[aHHbIe, npeAcraBneHHble pa6orHltxona, c

ITMeroIrIHMHcr y pa6orHuKa .4oKyMeHTaMpI.



2.5.llpu r{3MeHeHr4r4 rrepcoHanbHbrx AaHHbrx pa6oruux III4cbMeHHo yBeAoMnser pa6oro4arelr

o raKHX H3MeHeHHqx B pa3yMHrtft cpox, He npeBbllxalouuft 14 wteit.
2.6. tlo uepe ueo6xoArrMocrr4 pa6orolare:n ucrpe6yer y pa6orHl4Ka AonoJrHpITeJIF,HbIe

cBeneHI{9.

Pa6orHux npeAcraBnrer rpe6yeMbre cBeAetufl vt B cnyqae Heo6xoAuuocrl{ [peA:bsBJlser

AoKyMeHTbI, AocroBepHocrb erux ceeAeHufi.

2.7. AHrera pa6oruuxa xpaHuTcrr B ero JruqHoM Aene. B rlt.rHoNa lene raKxe xpaHl'Ircs Bcr

nHQoprvaul4ff, orHocfluaflct K nepcoHanbHr'IM AaHHrIM pa6oruuxa'

3. XpaHeHue ilepcoHanbHblx AaHHsx paooruuxoe

3,1. Airxera pafiorHlrrca xpaHnTcs B ero ruqHoM Aene. B ;ruqsont Aene raKxe xpaHurcq Bcfi t

uutfopvaUus, KoTopaq oTHocuTCs K nepcoHaJTbHbIM AaHHLIM pa6oruuxa.

3.2, JIu'{Hsre Aena H JrHr{Hbre Kapror{Kr.r xpaHsrcs e oyuaNuoM BH.4e B naIIKax. ,llE'IHE'te !enau
II,rLrHbre KapToLrKr4 HaxOAflTcs B c1requa,TbHo oTBeAeHHorr,r ruxaSy, o6ecne'IaBaloUeM 3aIIII4Ty

or HecaHKur4oHHpoBaHHofo AocTyna.
3.3. flepcouaJrbHr,re AaHHbre pa6oruuroB Mofyr raKxe xpaHl{Tbcs B 3neKTpoHHoM BHA€ B

:roxa,'rsHoft KoMnbrorepHoit cerz. [ocryn K sneKTpoHHrnt 6a:au.{aHHbrx, coAepxall{HM

lepcoHanbHEre AaHHbre pa6orHnron, o6ecner{HBaercs AB}xcryneuqarofi cucreuofi napolefr:

Ha ypoBHe loxalsHoii KoMnbrorepnofi ceru u Ha ypoBHe 6a: AaHsr,x'

3.4. B ueJrflx noBbrrueHgg 6esonacHocrr{ tro o6pa6orxe, repeAaqe u xpaHeHnro nepcoHanbHbrx

AaHHbrx pa6oruurcoe e nHQopnaaqrroHHbrx cl4creMax npoBoAl{Tcs tzx o6e:luuaeaHue. [.nl
o6esruqusaHug flepcoHanbHbIX ,4aHHbIX npllMeHserct MeroA BBeAeHI4s uAenruSuxaropoB' To

ecrb :laN{eHa r{acru ceeAeHuii fiepcoHanbHbrx AaHHbIx naeuru$IlKaropaMn c co3AaHHeM

ra6,ruu coorBercrBux n4eHrurluKaropoB HcxoAHbIM AaHHrIM'

3.5. [ocryn K 1epgoHanbHbIM AaHH6IM pa$OrHuxa IIMS]OT pyKoBoAuTenb opraHl13alluu, efo

3aMeCrr{TeJIs, uaeHhrfi 6yxralrep, a raK}I(e HenoCpeAorsenHrtfi pa6orHax.

Cneuua,lucrEr orAena 6yxranrepr4v - K TeM AaHHbIM, Koropble neo6xoAuubl .{Jrl BbInorHeHI{f,

KoHKperHbrx CpyHxUuft, [ocryn cneUHanI4CrOB ApyrI4X oTAeJIoB K nep.oHanbHblM.'aHHbIM

ocyuecrBnqercs Ha ocHoBaHr4ri rrucbMeHHofo pa3peuleHIls pyKoBOAL{Tens opfaHv3auldvl uJrvl

el'O 3aM9CTHTe,lq'

3.6. KonupoBarb H Aenarb BbrnLrcKH r.i3 rrepcoHanbHblx IaHHsx pa6orHl4Ka pa3pemaercfl

r.{cK,nror{HTeJrbHo B c:ryNe6nrrx rleJrsx c III4cbMeHHoro pa3peureHl{fl pyKoBoAurenq

opfaHr{3aur{u, efo 3aMecrHTers I4 fJIaBHoro 6yxranrepa.

4. tr4cnomsoBaHue nepcoHanbHbrx AaHHbx pa6orHaxon

4.l.flepcoHa,rlbHbleAaHHbIepa6orHuxaI4cnonb3y}oTcg,{IIgqeIleit,cBg3aHHbIXcBbInoJIHeHI{eM
pa6orHr.r KOM rpyAoBblx rlynxuufi .

4.2, Pa6oro,qarenb Hcrronb3yer nepcoHanbHbre AaHHbIe, B qacrHocrH, AJrs pelxeHuq BolrpocoB

npoABrrx{eHux paloruuKa rro cnyx6e, oqepe,{Hocr}r npeAocraBneHI4x exeroAHoro orIIycKa,

ycraHoBneHr.rq pa3M epa 3apnnarbr. Ha ocHosaHllu nepcoH&'IbHbIX AaHHbIX pa6orutl ra
peuraercfl Borrpoc o AOnycKe ero x nurfopMaul4Ir, cocraBJlsloueft cnyxe6Hyro u.rrn

KoMMepqecxyro rafiuy.
4.3. flpr.t ilpvHflTnr4 perueuuft, 3arparr4Barorunx l4HTepecr,t pa6orHuKa, pa6oroAarerlb He I4Meer

IrpaBa ocHoBEIBarr,cg Ha nepcoHanEHbIX AaHHbx pa6orHnKa, noJryrIeHHF,IX HcKffoLII4TeiibHo B

pe3ynbrare ux aBToMai'tr3upoBaHHofi o6pa6orrr rrilv 3nexTpoHHofo trocryilrfeHl4s'

Pa6orolareJrb raKxe He BnpaBe npr4HHMarb pelxeHl4s, 3arparl{Baroul4e I{HTepeclt pa6orunra'

ocHoBbrBaqcb Ha AaHHbrx, Aorryqxarourux ABoqKoe roJIKoBaHHe. B cnyuae ecnu Ha oclloBaHHI4

ilepgoHanbHblx AaHHbx pa6OrultKa H9BS3MOXHO locToBepHo yCTaHOBaTb KaKofi-nu6o $axr,
pa6orolarenb npeAnafaer pa6orHaKy rrpelcraBHrb IIL{cbMeHHbre pa3bscHeHuq.



5, flepeaaua repcoHanbHblx AaHHbrx pao orHI'iKoB

5,l. IrlH<itopMauHr, orHocsulascrr K nepcoHaJrbHblM AaHHbrM pa6ornaxa, rtoxet 6lnr
ilpeAocraBneHa rocyAapcTBeHHbIM opraHaM B TIopsAKe, ycraHoBneHHoM tpe4epalrHlnvt

3AKOHOM.

5.2. Pa6oroAareJrb He BnpaBe npeAocraBJrsrb nepcoHaJlbHble AaHHbIe pa6orHuxa rpersefi

cTopoHe 6e: nucsrr,reHHO|O COfIraCUs paooTHuKa 3a 14CKJIIOqeHI4eM CJIyqaeB, KOfAa 3TO

seo6xoAurrlo B uellsx npeAynpell(AeHl4q yrpo3bl xH3HI4 I{ 3AopoBblo pa6orHuKa, a raKxe B

cryqasx, ycraHoBneHHbIX QeaepalrublM 3aKoHoM.

5.3. B cnyqae ecJrr,r Jrr{uo, o6paruerueecfl c 3anpocoM, He ynonHoMot{eHo (reaeparrbHblM

3aKoHoM Hrr.r Hacroqrqutr llolo)KeHr4eM Ha nonyqeHue nnrfopvra:]:au, orHocsueftcq K

ilepcoHan1HbrM AaHHbnr pa6orHuxa, pa6oroAareJrb o6ssau orKa3arb nI{IIy B BbIAaqe

r.rncfopl,,rauuu. JIugy,o6parunureMycr c 3alpocoM, Bbl,4aercq yBeAoMneHae o6 orKa3e B

u"rauue rzHSoprnraugr,r, Korurr yBeAoMneHuq noAlul4Baercs B JIIIr{Hoe.ueno pa6orHplKa.

5.4. flepcouaJrbHbre AaHHbre pa6orHriKa Moryr 6rrrt nepelaHbl npeAcraBl{reJlsM pa6oruuxoe n

rropsAKe, ycraHoBJreHnonr TpyloBbrM KoAeKcotr,t P@, B ToM o6r,etre, B KaKoM gro Heo6xoAlrMo

Air s BbrIroJIHeH 14 s yKa3aHHr,IMIr rlpeAcraBl'ITerqMl'I ux SyHxuufi .

5.5. Pa6OrOAaTeIrb o6eCne.rHeaeT BeAeHr4e XypHana yr{eTa BbIAaHHbTX nepCOHanF,HbIX AaHHbIX

pa6oruuxoB, B KoropoM perr4crpupylorcs 3anpocbl. cprarccltpytorcq cBeAeHplq o JII4ue,

HaIIpaBHBIIeM 3attpOC, AaTa ilepeAaql4 nepCOHaJIF,HbIX AaHHbX Vnv I;aTA yBeAOMneHus O6

orKa3e B ilpeAocraBJreHr,rI4 nepcoHanbHbx AaHHbx, a raKxe orMerlaeTct, KaKatl I4MeHHO

unQopuauuq 6LtJra nepe.qaHa.

6. f apaHrnn xon$ra.ueHrluaJ.rbHo crr4 rrepcoHanbHblx IaHH lx pa6orHn roe

6,1, tr4n$opMauHs, oTHOCfU{asCs K nepcoHa,TbHbrM AaHHbrM pa6OrHilra, sBIIseTCs cnyNe6uofi

raiiHofi 14 oxpaHsercl 3aKoHoM.

6,2, Pa6orsHK BnpaBe rpe6oearl nonHylo un$opn'launro o cBol4x

ux o6pa6orKe, I{cnoJrb3oBaHI4H I4 xpaHeHHI{.

frepcoHanbslx AaHssrx, o6

6.3. B cnyqae pa3fnatrreHus nepcoHanbHbrx AaHHrx pa6orHuxa 6es efo corJlacvfl oH BrlpaBe

rpe6oearr or pa6oroaarenq pa:trcHeHxfi.


